
Improvement Plans Review Process 
 
 

 

 

Improvement Plans and 
other Technical Studies 

Submittal to Engineering 
Division 

Public Works Dept. 
(Water Div.) Review 

Traffic Engineering Division 
Review if applicable (In-

house or Third Party 
Reviewer) 

Engineering Div. Review
In-House or Third Party 

Reviewer 

Applicable Plan Check Fees 
due upon first submittal 

Approval 
 

Applicants submit Mylar 
to Engineering 

Plan corrections returned to 
applicants and corrected plans are 

subsequently resubmitted to 
Engineering 

Prior to permit issuance, applicants must: 
- Meet all applicable conditions of approval 
- Pay all applicable fees 
- Post  bonds 

Encroachment Permit Issuance by 
Engineering Division 

Distribution 

1st Submittal Review: 15-20 working days 
Additional Submittal Review: 15-20 working days 

Distribution 

Corrections from Water Div 
returned to applicants 

directly and resubmitted 
directly to Water 

Plan Check & Re-Submittals 

NOTE: Applicants are responsible for 
coordination of approvals from all 
applicable Depts.  City DOES NOT 
manage developers’ projects. 


