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Accela Citizen Access (ACA) Registration 

Register online at https://aca.accela.com/lancaster/ and click on Apply for Permit 

Contact Design Engineering: 
(661) 723-6049  

aasdengrev@cityoflancasterca.org 

Date Project / Case No. (SPR, DR, CUP, PM, TR, etc.) 

Project Address and Cross Streets 

Applicant Name Architect / Engineer Name 

Address Address 

City State Zip City State Zip 

Email  Email 

Phone Accela Citizen Access (ACA) 
Registration Complete 

Yes    No 

Phone Accela Citizen Access (ACA) 
Registration Complete 

Yes    No 

Project Submittal:  Accepted [ ]   Rejected [ ]  By: Date: 

Reason(s) Plans Returned:  ________________________________________________________________________ 
NOTE:  Projects must be submitted as one complete package (Grading, all Improvement Plans, and all Traffic Plans in one package). Any project 
not meeting minimum submittal requirements as listed below will not be accepted for plan check by the City of Lancaster. 

Y = Submitted Electronic Copy N = Not submitted in this package N/A = Not required for project 

GENERAL 
Y N N/A 

Geotechnical (Soils) / Geology Reports 

Hydrology Study and Hydraulic Calculations 

Bond Estimate (DPW0080)  

Acknowledgement Letter (DPW0005) Approved 

Conditions of Approval, complete with letter of approval 
Approved Subdivision Map (TPM / TTM) and/or Site Plan (CUP / SPR / DR) 
Underground letter – Sewer (DPW0093) 

Underground Letter – Streets, others (DPW0094) 
Copies of Final Map (PM / TR) or Lot Line Adjustment (LLA) for Reference 

Only (when submitted for plan check to Mapping & Right-of-Way) 
Copies of Road Deed(s), Easement(s), & other recording document(s)  

for reference only (when submitted for plan check to Mapping & Right-of-Way) 

https://aca.accela.com/lancaster/
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FEES (See Bond Estimate (BE) Form DPW0080 Page 5 and improvement checklist for detailed fee calculations) 
Y N/A  N BE 

4.0 Grading Plan Check Fee 

8.0a Improvement Plan Check Fee (Includes: Sewer, Storm Drain, Street, Recycled Water, LMD, etc.) 

8.0b Street Lighting System Plan Check Fee 

6.0 Water Plan Check Fee 

8.0e Traffic Signage Plan Check Fee 

8.0c Traffic Signing and Striping Plan Check Fee 

7.0 Traffic Signal Plan Check Fee 

7.0a3 Traffic Signal Interconnect Plan Check Fee 

8.0d Traffic Control Plan Check Fee 

N/A Other 
 

GRADING 
Y N N/A 

Grading Plans 

Grading Plans (Basin or MPDF Channel on Plans) 

Erosion Control Plan 

Earthwork Calculations (DPW0100)  

Stockpile Plan and Application (DPW000H) (>100 CY)  

Haul Route Plan and Application (DPW000H) (>100 CY)  

Copies of Retaining Wall Plans and Calculations for reference only (when submitted for 

for plan check to Building & Safety group) 

Proto II Wall Plans and Calculations  

Traffic Control Plans 

Other    

STREET IMPROVEMENTS Please Check:   Perimeter Streets *   All Streets 
*Only Perimeter Street Improvement and Perimeter Street Lighting Plans may be separated out and submitted ahead of the
complete package; these plans must be submitted together with all required reference documents.
Y N N/A

Street Improvement Plans 

Street Cross-Section Plans for Perimeter Streets 

Street Lighting Plans  

SCE Approved Work Order Map  

Traffic Control Plans  

Traffic Signage Plans  

Traffic Signing & Striping Plans  

Traffic Signals Plans  

Signal Interconnect Plans 

Other    
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STORM DRAIN 
Y N N/A 

Storm Drain Plans 

Grading Plans (Basin or MPDF Channel)  

Pump System Specifications 

Traffic Control Plans 

Storm Drain Tie-In Manhole(s) Survey Notes (stamped and signed) 

Other    

SEWER 
Y N N/A 

Sewer Improvement Plans 

Sewer Redline Revision Plans  

Lift Station Plans 

Sewer Area Study (stamped and signed) 

Traffic Control Plans  

Sewer Tie-in Manhole(s) Survey Notes (stamped and signed) 

Other    

WATER 
Y N N/A 

Water Purveyor Plans 

Fire Department Hydrant Location Map (signed by Fire Prevention Engineer) 

Fire Department Requirements  

Traffic Control Plans  

Other    

RECYCLED WATER 
Y N N/A 

Recycled Water Plans 

Recycled Water Redline Revision Plans (Lateral Connections Only) 

Traffic Control Plans 

Other    

LANDSCAPE MAINTENANCE DISTRICT 
Y N N/A 

Landscape and Irrigation Plans 

Soils Analysis 

Traffic Control Plans 

Other    
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