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About this Tool

The Emergency Solutions Grants (ESG) Program Interim Rule establishes different habitability standards
for emergency shelters and for permanent housing (the Rapid Re-housing and Homelessness Prevention
|| components).

e Emergency Shelter Standards.

» Emergency shelters that receive ESG funds for renovation or shelter operations must meet
the minimum standards for safety, sanitation, and privacy provided in §576.403(b).

> In addition, emergency shelters that receive ESG funds for renovation (conversion, major
rehabilitation, or other renovation) also myst meet state or local gpvernment safety and
sanitation standards, as applicable.

° Permanent Housing Standards. The recipient or subrecipient cannot use ESG funds to help a
program participant remain in or move into housing that does not meet the minimum
habitability standards under §576.403(c). This restriction applies to all activities under the
Homelessness Prevention and Rapid Re-housing components.

Recipients and subrecipients must document compliance with the applicable standards. Note that these
checklists do not cover the requirements to comply with the Lead-Based Paint requirements at

|| §576.403(a). For more discussion about how and when the standards apply, see ESG Minimum
Standards for Emergency Shelters and Permanent Housing, located at http://OneCPD.info/esg.

The checklists below offer an optional format for documenting compliance with the appropriate
standards. These are intended to:

1. Provide a clear summary of the requirements and an adaptable tool so recipients and
subrecipients can formally assess their compliance with HUD requirements, identify and carry
out corrective actions, and better prepare for monitoring visits by HUD staff.

Provide a tool for a recipient to monitor that its subrecipient is in compliance with HUD
requirements. Where non-compliance is identified, the ESG recipient can use this information to
require or assist the subrecipient to make necessary changes.

Prior to beginning the review, the subrecipient should organize relevant files and documents to help
facilitate their review. For instance, this may include local or state inspection reports (fire-safety, food
preparation, building/occupancy, etc.), or policy and procedure documents related to emergency shelter
facility maintenance or renovations.

Carefully read each statement and indicate the shelter’s or unit’s status for each requirement (Approved
or Deficient). Add any comments and corrective actions needed in the appropriate box. The reviewer
should complete the information about the project, and sign and date the form. This template includes
space for an “approving official,” if the recipient or subrecipient has designated another authority to
approve the review. When the assessment is complete, review it with program staff and develop an

|| action plan for addressing any areas requiring corrective action.

T

ESG Minimum Habitability Standards Checklists




Minimum Standards for Emergency Shelters

Instructions: Place a check mark in the correct column to indicate whether the property is approved or
deficient with respect to each standard. A copy of this checklist should be placed in the shelter’s files.

Standard

Approved | Deficient (24 CFR part 576.403(b))

1. Structure and materials:
a. The shelter building is structurally sound to protect the residents from the
elements and not pose any threat to the health and safety of the residents.
b. Any renovation (including major rehabilitation and conversion) carried out
with ESG assistance uses Energy Star and WaterSense products and
appliances.

2. Access. Where applicable, the shelter is accessible in accordance with:
a. Section 504 of the Rehabilitation Act (29 U.S.C. 794) and implementing
regulations at 24 CFR part 8;
b. The Fair Housing Act (42 U.S.C. 3601 et seq.} and implementing regulations at

. 24 CFR part 100; and  * ’ ’
c. Title Il of the Americans with Disabilities Act {42 U.S.C. 12131 et seq.) and 28
CFR part 35.

3. Space and security: Except where the shelter is intended for day use only, the
shelter provides each program participant in the shelter with an acceptable place
to sleep and adequate space and security for themselves and their belongings.

4. Interior air quality: Each room or space within the shelter has a natural or
mechanical means of ventilation. The interior air is free of pollutants at a level
that might threaten or harm the health of residents.

5. Water Supply: The shelter’s water supply is free of contamination.

6. Sanitary Facilities: Each program participant in the shelter has access to sanitary
facilities that are in proper operating condition, are private, and are adequate for
personal cleanliness and the disposal of human waste.

7. Thermal environment: The shelter has any necessary heating/cooling facilities in
proper operating condition.

8. llumination and electricity:
a. The shelter has adequate natural or artificial illumination to permit normal
indoor activities and support health and safety.
b. There are sufficient electrical sources to permit the safe use of electrical
appliances in the shelter.

9. Food preparation: Food preparation areas, if any, contain suitable space and
equipment to store, prepare, and serve food in a safe and sanitary manner.

10 Sanitary conditions: The shelter is maintained in a sanitary condition.

11. Fire safety:
a. There is at least one working smoke detector in each occupied unit of the
shelter. Where possible, smoke detectors are located near sleeping areas.
b. All public areas of the shelter have at least one working smoke detector.
The fire alarm system is designed for hearing-impaired residents.
d. There is a second means of exiting the building in the event of fire or other
emergency.

o

12. If ESG funds were used for renovation or conversion, the shelter meets state or
local government safety and sanitation standards, as applicable.

13. Meets additional recipient/subrecipient standards (if any).
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CERTIFICATION STATEMENT

I certify that | have evaluated the property located at the address below to the best of my ability and
find the following:

[] Property meets all of the above standards.

D Property does not meet all of the above standards.

COMMENTS:

ESG Recipient Name:

ESG Subrecipient Name {(if applicable):

Emergency Shelter Name:

Street Address:

City: State: Zip:

Evaluator Signature: Date of review:

Evaluator Name:

Approving Official Signature (if applicable): Date:

Approving Official Name (if applicable):




Minimum Standards for Permanent Housing

Instructions: Place a check mark in the correct column to indicate whether the property is approved or
deficient with respect to each standard. The property must meet all standards in order to be approved.
A copy of this checklist should be placed in the client file.

Standard

Approved | Deficient (24 CFR part 576.403(c))

1. Structure and materials: The structure is structurally sound to protect the
residents from the elements and not pose any threat to the health and
safety of the residents. ' '

2. Space and security: Each resident is provided adequate space and security
for themselves and their belongings. Each resident is provided an
acceptable place to sleep.

3. Interior air quality: Each room or space has a natural or mechanical means
of ventilation. The interior air is free of pollutants at a level that might
threaten or harm the health of residents.

4. Water Supply: The water supply is free from contamination.

5. Sanitary Facilities: Residents have access to sufficient sanitary facilities
that are in proper operating condition, are private, and are adequate for
personal cleanliness and the disposal of human waste.

6. Thermal environment: The housing has any necessary heating/cooling
facilities in proper operating condition.

7. Mlumination and electricity: The structure has adequate natural or artificial
illumination to permit normal indoor activities and support health and
safety. There are sufficient electrical sources to permit the safe use of
electrical appliances in the structure.

8. Food preparation: All food preparation areas contain suitable space and
equipment to store, prepare, and serve food in a safe and sanitary
manner.

9. Sanitary condition: The housing is maintained in sanitary condition.

10. Fire safety:

a. There is a second means of exiting the building in the event of fire or
other emergency. ' ‘

b. The unit includes at least one battery-operated or hard-wired smoke
detector, in proper working condition, on each occupied level of the
unit. Smoke detectors are located, to the extent practicable, ina
hallway adjacent to a bedroom.

c. If the unitis occupied by hearing-impaired persons, smoke detectors
have an alarm system designed for hearing-impaired persons in each
bedroom occupied by a hearing-impaired person.

d. The public areas are equipped with a sufficient number, but not less
than one for each area, of battery-operated or hard-wired smoke
detectors. Public areas include, but are not limited to, laundry roomes,
day care centers, hallways, stairwells, and other common areas.

11. Meets additional recipient/subrecipient standards (if any).




CERTIFICATION STATEMENT

I certify that | have evaluated the property located at the address below to the best of my ability and
find the following:

[ ] Property meets all of the above standards.

[ ] Property does not meet all of the above standards.

COMMENTS:

ESG Recipient Name:

ESG Subrecipient Name:

Program Participant Name:

Street Address:

Apartment:

City: State: Zip:

Evaluator Signature: Date of review:

Evaluator Name:

Approving Official Signature (if applicable): Date: -

Approving Official Name (if applicable):







H H U.S. Department of Housing OMB Approval No. 2577-0169
Inspectlon CheCkhSt and Urban Development (Exp. 9/30/2012)

Housing Choice Voucher Program Office of Public and Indian Housing

Public reporting burden for this collection of information is estimated to average 0.50 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may not
conduct or sponsor, and a person is not required to respond to, a collection of information unless that collection displays a valid OMB control number.
Assurances of confidentiality are not provided under this collection.

. This collection of information is authorized under Section 8 of the U.S. Housing Act of 1937 (42 U.S.C. 1437f). The information is used to determine
if @ unit meets the housing quality standards of the section 8 rental assistance program.

Privacy Act Statement. The Department of Housing and Urban Development (HUD) is authorized to collect the information required on this form by

Section 8 of the U.8. Housing Act of 1937 (42 U.S.C. 14371). Collection of the name and address of both family and the owner is mandatory. The

information is used to determine if a unit meets the housing quality standards of the Section 8 rental assistance program. HUD may disclose this information

to Federal, State and local agencies when relevant to civil, criminal, or regulatory investigations and prosecutions. It will not be otherwise disclosed or

released outside of HUD, except as permitted or required by law. Failure to provide any of the information may result in delay or rejection of family participation.

Name of Family Tenant ID Number Date of Request (mm/dd/yyyy)
Inspector . . . Neighborhood/Census Tra'ct Date of ln§pection (mm/dd/yyyy)
Type of Inspection Date of Last Inspection (mm/dd/iyyyy) PHA
[Jinitiat ~ []Special [ ]Reinspection
A. General Information
Inspected Unit Year Constructed {(yyyy) ~_H_gusing Type (check as appropriate)
Full Address (including Street, City, County, State, Zip) || Single Family Detached
| | Duplex or Two Family
| Row House or Town House
|| Low Rise: 3, 4 Stories,
Including Garden Apartment
Number of Children in Family Under 6 . _.___._.___ . 11| High Rise; 5 or More Stories
; - - - 1| Manufactured Home
Owner ) o o ) - | | Congregate
Name of Owner or Agent Authorized to Lease Unit Inspected Phone Number | Cooperative
|__| Independent Group
Residence
Address of Owner or Agent | | Single Room Occupancy
] Shared Housing
|| Other
B. Summary Decision On Unit _ (To be completed after form has been filled out)
Pass Number of Bedrooms for Purposes Number of Sleeping Rooms
Fail of the FMR or Payment Standard
Inconclusive
Inspection Checklist
ltem Yes | No | In- Final Approval
No. 1. Living Room Pass | Fail Conc Comment Date (mm/ddlyyyy)

1.1 Living Room Present

1.2  Electricity

1.3 Electrical Hazards

1.4  Security

1.5  Window Condition

1.6 Ceiling Condition
1.7  Wall Condition

1.8  Floor Condition

Previous editions are obsolete Page 10of 7 form HUD-52580 (3/2001)
ref Handbook 7420.8




* Room Codes: 1 = Bedroom or Any Other Room Used for Sleeping (regardless of type of room);

2 = Dining Room or Dining Area;

3= Second Living Room, Family Roem, Den, Playroom, TV Room; 4 = Entrance Halls, Corridors, Halls, Staircases; 5 = Additional Bathroom; 6 = Other

Item .. . Yes | No In- Final Approval
No. 1. Living Room (Contmued) Pass | Fail |Conc. Comment . Date (mm/ddlyyyy)
1.9 Lead-Based Paint D Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
2. Kitchen
2.1 Kitchen Area Present
2.2 Electricity
2.3 Electrical Hazards
2.4 Security
2.5 Window Condition
, 2.6 Ceiling Condition . . .
2.7 Wall Condition
2.8 Floor Condition
2.9 Lead-Based Paint D Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a compaonent?
2.10 Stove or Range with Oven
211 Refrigerator
2.12 Sink
2.13  Space for Storage, Preparation, and Serving
of Food
3. Bathroom
3.1 Bathroom Present
3.2 Electricity
3.3 Electrical Hazards
34 Security
3.5 Window Condition
3.6 Ceiling Condition
3.7 Wall Condition
3.8  Floor Condition
3.9 Lead-Based Paint D Not Applicable
Are all painted surfaces free of deteriorated
paint?
if not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
3.10 Flush Toilet in Enclosed Room in Unit
3.11 Fixed Wash Basin or Lavatory in Unit
3.12 Tub or Shower in Unit
3.13 Ventilation
Previous editions are obsolete Page 2 of 7 form HUD-52580 (3/2001)
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item 4. Other Rooms Used For Living and Halls Yes | No In- Final Approval
No. Pass | Fail | Conc. Comment Date (mm/dd/yyyy)
4.1 Room Code* and M (Circle One) (Circle One)
Room Location bt Right/Center/Left Front/Center/Rear Floor Level -
4.2  Electricity/llumination |
4.3  Electrical Hazards
4.4  Security
4.5 Window Condition
4.6 Ceiling Condition
4.7 Wall Condition
4.8 Floor Condition
4.9 Lead-Based Paint [ ] Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
4.10 Smoke Detectors
4.1 Room Code* and (Circle One) (Circle One)
Room Location I:] Right/Center/Left Front/Center/Rear Floor Level
4.2  Electricity/Hlumination
4.3 Electrical Hazards
4.4 Security
4.5 Window Condition
4.6 Ceiling Condition
4.7 Wall Condition
4.8 Floor Condition
4.9 Lead-Based Paint E] Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
4.10 Smoke Detectors i
41 Room Code* and - (Circle One) (Circle One)
Room Location — Right/Center/Left Front/Center/Rear Floor Level
4.2  Electricity/lllumination
4.3 Electrical Hazards
4.4  Security
4.5 Window Condition
4.6 Ceiling Condition
4.7 Wall Condition
4.8 Floor Condition
4.9 Lead-Based Paint D Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
4.10 Smoke Detectors
Previous editions are obsolete Page 3of 7 form HUD-52580 (3/2001)
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item 4. Other Rooms Used For Living and Halls Yes | No | In- Final Approval
No. Pass | Fail |Conc. Comment Date (mm/dd/yyyy)
4.1 Room Code* and D (Circle One) (Circle One)
Room Location Right/Center/Left =ront/Center/Rear Floor Level
4.2  Electricity/lllumination
4.3 Electrical Hazards
4.4  Security
4.5 Window Condition
4.6 Ceiling Condition
4.7 Wall Condition
4.8 Floor Condition
4.9 lead-Based Paint D Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
4.10 Smoke Detectors
4.1 Room Code" and D (Circle One) (Circle One)
Room Location Right/Center/Left “ront/Center/Rear Floor Level
4.2 Electricity/tllumination
4.3 Electrical Hazards
4.4 Security
4.5 Window Condition
4.6 Ceiling Condition
4.7 Wall Condition
4.8 Floor Condition
4.9 lLead-Based Paint I:] Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component? :
4.10 Smoke Detectors
5. All Secondary Rooms
(Rooms not used for living)
5.1 None Go to Part 6
5.2 Security
5.3 Electrical Hazards
5.4 Other Potentially Hazardous
Features in these Rooms
Previous editions are obsolete Page 4 of 7 form HUD-52580 (3/2001)
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ltem ¢ Building Exterior Yes | No  In- Final Approval
Pass | Fail | Conc. Comment Date (mm/dd/yyyy}

6.1 Condition of Foundation

6.2 Condition of Stairs, Rails, and Porches

6.3 Condition of Roof/Gutters

6.4 Condition of Exterior Surfaces

6.5 Condition of Chimney

6.6 Lead Paint: Exterior Surfaces D Not Applicable

Are all painted surfaces free of deteriorated
paint?

If not, do deteriorated surfaces exceed 20
square feet of total exterior surface area?

6.7 Manufactured Home: Tie Downs

7. Heating and Plumbing

7.1 Adequacy of Heating Equipment

7.2 Safety of Heating Equipment

7.3 Ventilation/Cooling

7.4 Water Heater

7.5 Approvable Water Supply

7.6 Plumbing

7.7 Sewer Connection

8. General Health and Safety

8.1 Access to Unit

8.2 Fire Exits

8.3 Evidence of Infestation

8.4 Garbage and Debris

8.5 Refuse Disposal

8.6 Interior Stairs and Commom Halis

8.7 Other Interior Hazards

8.8 Eievators )

8.9 Interior Air Quality
8.10 Site and Neighborhood Conditions
8.11 Lead-Based Paint: Owner's Certification [] Not Applicable

If the owner is required to correct any lead-based paint hazards at the property including deteriorated paint or other hazards identified by a
visual assessor, a certified lead-based paint risk assessor, or certified lead-based paint inspector, the PHA must obtain certification that the
work has been done in accordance with all applicable requirements of 24 CFR Part 35. The Lead -Based Paint Owner Certification must be
received by the PHA before the execution of the HAP contract or within the time period stated by the PHA in the owner HQS violation notice.
Receipt of the completed and signed Lead-Based Paint Owner Certification signifies that all HQS lead-based paint requirements have been
met and no re-inspection by the HQS inspector is required.

Previous editions are obsolete Page 5 of 7 form HUD-52580 (3/2001)
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C. Special Amenities {Optional)

This Section is for optional use of the HA. It is designed to collect additional information about other positive features of the unit that may be present.
Although the features listed below are not included in the Housing Quality Standards, the tenant and HA may wish to take them into consideration in

decisions about renting the unit and the reasonableness of the rent.
Checklist any positive features found in relation to the unit.

1. Living Room 4. Bath
D High quality floors or wall coverings "] Special feature shower head
Working fireplace or stove Balcony, || Built-in heat lamp
D patio, deck, porch Special windows | Large mirrors
or doors’ [ | Glass door on shower/tub
D Exceptional size relative to needs of family | Separate dressing room
[:‘ Other: (Specify) : Double sink or special lavatory
| | Exceptional size relative to needs of family
| Other: (Specify)
2. Kitchen

"] Dishwasher

| Separate freezer

| Garbage disposal

[ | Eating counter/breakfast nook
Pantry or abundant shelving or cabinets 5. Overall Characteristics

] Double oven/self cleaning oven, microwave — st o id
_— . rm window:
Double sink 0 s and doors

= High quality cabinets B Otber'forms of weathenzatlop (e.g., insulation, weather
stripping) Screen doors or windows

Abundant counter-top space - , . . .
—1 Modern appliance(s) _J Good upkeep of grounds (i.e., site cleanliness, landscaping,

Exceptional size relative to needs of family o condition of Iaw.n) .
Other: (Specif Garage or parking facilities
|| Other: (Specify) | Driveway
Large yard
| Good maintenance of building exterior

|| Other: (Specify)

L4 L4 14 v

|

]

3. Other Rooms Used for Living
D High quality floors or wall coverings
D Working fireplace or stove Baicony,
D patio, deck, porch Special windows ' 6. Disabled Aécessibility

or doors - : . camili
Exceptional size relative to needs of family Unit is accessible to a particular disability. [ ] Yes [ | No
Disability

D Other: (Specify)

D. Questions to ask the Tenant (Optional)
Does the owner make repairs when asked?
How many people live there?

How much money do you pay to the owner/agent for rent? $

Yes [ ] No []

H L~

Do you pay for anything else? (specify)

5. Who owns the range and refrigerator? (insert O = Owner or T = Tenant) Range Refrigerator Microwave

6. Is there anything else you want to tell us? (specify) Yes [ | No [ ]

form HUD-52580 (3/2001)
ref Handbook 7420.8
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E. Inspection Summary/Comments (Optional)
Provide a summary description of each item which resulted in a rating of "Fail® or "Pass with Comments.”

Tenant ID Number

Inspector Date of Inspection (mm/dd/yyyy) | Address of Inspected Unit

Type of Inspection

initial | Special [ | Reinspection [ ]

ltem Number

Reason for "Fail" or "Pass with Comments" Rating

Continued on additional page | | Yes [INo

Previous editions are obsolete Page 7 of 7
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