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     Purchasing & Contract Administration 

    GIFT CARD/TICKET RECIPIENT LOG 

PCardholder:_________________________ Merchant/Vendor:______________________________ Authorized Programmatic Event:_______________________ 

RECIPIENT’S NAME 
DATE 

RECEIVED SIGNATURE 
DOLLAR 

AMOUNT 
GIFT CARD/TICKET NUMBER 

IF APPLICABLE 
STUDENT ID# 
IF APPLICABLE 

      

      

      

      

      

      

      

      

      

      

      

      

Waiver/Case Number:_______________________________ 

Please attach this log to your PCard Reconciliation Statement. 


	PCardholder: 
	MerchantVendor: 
	Authorized Programmatic Event: 
	RECIPIENTS NMERow1: 
	DATE RECEIVEDRow1: 
	SIGNATURERow1: 
	DOLLAR AMOUNTRow1: 
	GIFT CARD NUMBERRow1: 
	STUDENT ID IF APPLICABLERow1: 
	RECIPIENTS NMERow2: 
	DATE RECEIVEDRow2: 
	SIGNATURERow2: 
	DOLLAR AMOUNTRow2: 
	GIFT CARD NUMBERRow2: 
	STUDENT ID IF APPLICABLERow2: 
	RECIPIENTS NMERow3: 
	DATE RECEIVEDRow3: 
	SIGNATURERow3: 
	DOLLAR AMOUNTRow3: 
	GIFT CARD NUMBERRow3: 
	STUDENT ID IF APPLICABLERow3: 
	RECIPIENTS NMERow4: 
	DATE RECEIVEDRow4: 
	SIGNATURERow4: 
	DOLLAR AMOUNTRow4: 
	GIFT CARD NUMBERRow4: 
	STUDENT ID IF APPLICABLERow4: 
	RECIPIENTS NMERow5: 
	DATE RECEIVEDRow5: 
	SIGNATURERow5: 
	DOLLAR AMOUNTRow5: 
	GIFT CARD NUMBERRow5: 
	STUDENT ID IF APPLICABLERow5: 
	RECIPIENTS NMERow6: 
	DATE RECEIVEDRow6: 
	SIGNATURERow6: 
	DOLLAR AMOUNTRow6: 
	GIFT CARD NUMBERRow6: 
	STUDENT ID IF APPLICABLERow6: 
	RECIPIENTS NMERow7: 
	DATE RECEIVEDRow7: 
	SIGNATURERow7: 
	DOLLAR AMOUNTRow7: 
	GIFT CARD NUMBERRow7: 
	STUDENT ID IF APPLICABLERow7: 
	RECIPIENTS NMERow8: 
	DATE RECEIVEDRow8: 
	SIGNATURERow8: 
	DOLLAR AMOUNTRow8: 
	GIFT CARD NUMBERRow8: 
	STUDENT ID IF APPLICABLERow8: 
	RECIPIENTS NMERow9: 
	DATE RECEIVEDRow9: 
	SIGNATURERow9: 
	DOLLAR AMOUNTRow9: 
	GIFT CARD NUMBERRow9: 
	STUDENT ID IF APPLICABLERow9: 
	RECIPIENTS NMERow10: 
	DATE RECEIVEDRow10: 
	SIGNATURERow10: 
	DOLLAR AMOUNTRow10: 
	GIFT CARD NUMBERRow10: 
	STUDENT ID IF APPLICABLERow10: 
	RECIPIENTS NMERow11: 
	DATE RECEIVEDRow11: 
	SIGNATURERow11: 
	DOLLAR AMOUNTRow11: 
	GIFT CARD NUMBERRow11: 
	STUDENT ID IF APPLICABLERow11: 
	RECIPIENTS NMERow12: 
	DATE RECEIVEDRow12: 
	SIGNATURERow12: 
	DOLLAR AMOUNTRow12: 
	GIFT CARD NUMBERRow12: 
	STUDENT ID IF APPLICABLERow12: 
	WaiverCase Number: 


