
 

ePlan Review SBC 
 

Building and Safety is now accepting plans and design documents in PDF format for all 

submittals. Final approvals will be issued electronically for applicant to print and have 

hardcopies available at the job site. 

 

Please acknowledge each requirement has been addressed as part of your electronic 

submittal. 

 
Drawing Submittal Criteria: 

 

PDF Specification: Max Size 30x42 inches, Preferred Size is 24x36 inches 

Minimum Resolution 300 dpi 

 
          Acknowledge  

 
File Submittal Criteria:        

 
1- Label each sheet within electronic file to match the plan sheet index (i.e. A101, S-1.2, 

etc.) Flatten all layers        

Acknowledge  

 

2- Smaller plan sets (most projects, including but not limited to single family, duplexl): 

 Provide a single PDF file with all discipline drawings in a continuous format 

consistent with the sheet index. This single pdf submittal shall be complete with 

all information pertinent to the application permit. The electronic permit stamp will 

be applied to this complete drawing set in a similar fashion as if the hard copy 

drawing set were physically submitted at the building and safety intake counter. 

Acknowledge  

3- Large / Complex projects (including large multi-unit and some commercial)    

 Drawing submittal PDF may be separated into discipline specific pdf files (i.e. 

Arch / Mech / Elec / Struct).      

Acknowledge  

 
 
 
 



Use The Following File Naming Convention After A Permit Number Has Been 
Assigned: 

 

Please name each file with the application number such as 19BDP-00XXX 
 

i.e.:  19BDP-00123 Complete Set of Plans 19BDP-00123 Structural Calculations 
 

Click here for directions on how to submit During COVID-19 Building Counter Closure. 
 

Sample Reference and visual presentation: 
 

 File Assigned to Applicant on Box. A link to the folder will be emailed to the 
applicant upon submitting a new building permit application by the intake 
group. 

 

 
 

Subfolders inside assigned folder above: 
   

   
1. Initial submittals shall be uploaded under 1st Submittal. 
2. Submittals to clarify plan check (PC) comments shall be uploaded under 2nd submittal.  
3. All application related forms will be uploaded under Application folder. 
4. Upon issuance of the permit; a stamped set of the drawings will be saved under 

permitted set and a link will be sent to the applicant. 
 

Drawing Labels: 
 

 Please review the drawing sample below to insure proper sheet labeling. The 
cross reference labeling is essential for plan check review.  
 

 
 

http://countyofsb.org/uploadedFiles/plndev/Home/Plan%20Submittal%20Process%20During%20Counter%20Closure.pdf
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