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GUIDELINES FOR CONSIDERATION OF 
YARD REDUCTION REQUESTS 

LAMC Sec. 12.26B and 98.0403.1(a) authorizes the Department of Building and Safety (LADBS) to
act on requests for slight modification to yard setback (up to 20% reduction of the required setback).  

Furthermore, LAMC 12.28 gives the Zoning Administrator the authority to grant adjustments in yard
setback requirements mandated by the Zoning Code.  Reduction requests in excess of 20% and
those requests under 20% disapproved by LADBS must be filed with the Zoning Administrator.

The following guidelines will clarify the Level of Authority, Protocol and Neighbors’ Consent
Requirement for considering yard reduction requests.

I. Level of Authority for Considering Yard Reduction Requests

When Request is for
More Than 20% of Required Yard 5, 6

When Request is for 
Up to 20% of Required Yard 5, 6

Multiple Lots 1 City Planning (Yard Adjustment)

Without Findings or Neighbors’
Consent - City Planning (Yard
Adjustment), or Director of
Planning determination

With Findings and Neighbors’
Consent - LADBS Staff
(Administrative Action )

New Addition 3 to
Existing Building
or New Accessory
Building 2  City Planning (Yard Adjustment)

Unauthorized 4

Construction Built
After 1995

Unauthorized 4

Construction Built
Before 1995

Without Findings or Neighbors’
Consent - City Planning (Yard
Adjustment), or Director of Planning
determination

With Findings and Neighbors’ Consent 
 LADBS Staff (Administrative Action )

Notes:
1. Multiple lots - Requests for more than one project on lots contiguous to each other.
2.   Limited to proposed new Accessory Buildings only (No yard reduction for any new main building

including Single Family Dwelling, Duplex  or Apartment) 
3. New Addition - Any proposed construction that adds floor area to an existing building.
4. Unauthorized Construction - All or portion of a building existing without a proper building permit.

INFORMATION BULLETIN / PUBLIC - ZONING CODE
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5. Findings - Findings shall be approved by LADBS.  See Sec. II.A.1 of this bulletin.
6. Neighbors’ Consent - See Sec. II.A.2 of this bulletin.  

II. Protocol for Considering Yard Reduction Requests

A. When a Request Is to Be Considered by LADBS Staff (Administrative Action Process)

The Petitioner shall start the process with the Plan Check Engineer of the project or a Plan
Check Supervisor and provide the following:

1. Findings (in writing) (see page 7 & 8 for findings guidelines) to be used as justifications
for the determination.   

a. Does the request meet the spirit and intent of the Code?
This includes the effect of the reduction on adjoining neighbors and the
compatibility with the surrounding neighborhood.

b. What is the impracticality for the project to comply with the letter of the Code?
This includes some circumstance specifically unique to the subject site for which
the applicant has no other reasonable recourse other than to seek the
modification.  

2. Site Plan and Neighbors’ Consents 
Consent is defined as a written agreement in which property owners (individuals or
trustees) of certain neighboring properties agree to the request (see attached ‘Letter of
Consent/Non-Consent From Adjoining Neighbor for Request of Yard Reduction’). 
Exactly which neighbor depends on the type of yard reduction and number of stories of
the encroachment (see Pages 3 and 4 - ‘Neighbors’ Consent Requirement for
Administrative Approval-Lots to be Included’ and ‘Example of Site Plan and Consents
Requirement.’).  The Site Plan may be available at the Public Records Counter of
Building and Safety.

3. Modification Request
To be completed by the Petitioner with the assistance of LADBS Staff and accompanied
by a plot plan of the lot showing the encroachment(s) (see attached ‘Request for
Modification of Building Ordinances’).

Upon receipt of the above, the Plan Check Supervisor will act on the request.  If the Plan
Check Supervisor denies the request based on either lack of appropriate findings or any of
the neighbors’ consent, the Petitioner has the choice to file the yard reduction request with
the Zoning Administrator in the Department of City Planning. 
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B. When a Request Is to Be Considered By City Planning (Yard Adjustment Process)

When a yard reduction request is to be considered by City Planning according to the
aforementioned matrix, the Petitioner shall file the variance with City Planning at:

1. 4th floor, 201 N. Figueroa Street, Los Angeles, CA  90012 or at 

2. 2nd floor, 6262 Van Nuys Blvd., Van Nuys, CA 91401 

III. Neighbors’ Consent Requirement for Administrative Approval - Lots to be Included

Consent Required from all of the Following Owners of Adjoining1 Lots

Yard Reduction
Requested

 1 Story Encroachment Higher than 1 Story Encroachment

Front Yard Adjoining1  Front Yard

Adjoining All Lot LinesSide Yard Adjoining1 Side Yard 
Extended from Front Lot Line to Rear

Lot Line

Rear Yard Adjoining1 Rear Yard

Note 1. Adjoining - Lots having property lines in common with the subject yard (including
common corners), or directly across the street or alley from the yard measured at a 900

angle to the street or alley property line. 
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Reduction
Requested

For One Story Encroachment For Higher than One Story
Encroachment

Front Yard lots 27, 1, & 29

lots 1, 27, 48, 49, 29Northerly Side Yard lots 49, 27 & 1

Southerly Side Yard lots 29 & 49

Rear Yard lots 27, 49 & 29

 Sample Lot 31 - Consent Required from all the Following Owners

Reduction
Requested

For One Story Encroachment For Higher than One Story
Encroachment

Front Yard lots 30, 4, 5 & 32

lots 4, 5, 32, 52, 51, & 30Northerly Side Yard lots 51, 30 & 4

Southerly Side Yard lots 5, 32 & 52

Rear Yard lots 32, 52, 51 & 30

Notes:  1. The above guidelines will cover the great majority of the cases. However, whenever
these guidelines cannot reasonably be complied with or it is difficult to determine their
applicability in unusual cases, the guidelines may be modified at the discretion of the
Superintendent of Building or his/her designee on a case by case basis.

 2. LAMC Sec. 12.26K grants the Director of Planning the power and duty to investigate
and make decision upon appeals where it is alleged there is error or abuse of discretion
in any order, decision, or determination made by LADBS in the enforcement of any
ordinance regulating the use of properties, e.g., yard setback requirements.  Such
appeals to the Director of Planning shall initially be filed with LADBS.  However, in the
case that the Director of Planning finds that there was an error or abuse of discretion by
LADBS with regards to a yard reduction request, the Director of Planning need not
reverse the decision by LADBS.
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LETTER OF CONSENT/NON-CONSENT FROM ADJOINING
NEIGHBORS

FOR REQUEST OF YARD REDUCTION 

To be completed by the Pet i t ioner

Ow ner:

Pro ject  Address:

Scope of  Work:

P lan  Check Number: Date :  

REQUEST:    To  a l low  a  reduced  (s ide)   ( rear )   ( f ront )   yard  of  ______ feet  in

l ieu  of  ____  feet  as  requi red  by Code and as  ind icated  in  the  a t tached  p lans .  

I  cer t i fy that  the  p lans  presented to  the  ne ighbor  for  h is /her  review  are  ident ica l

to  those  p lans  for  w hich  a  bu i ld ing  permi t  is  be ing requested:

                                                          _________________________________________
                                                                                               S ignature

___________________________________________________________________________________
_

To be completed by Neighbor  

I ,  _____________________________________,  am the  lega l  ow ner  o f  proper ty   
                                       (Name) 
located
at_______________________________________________________________
                                           (address -  number and street) :

w i th  the  fo l low ing lega l  descr ip t ion:     Lot :_________  B lock:  _____  Tract :

__________

w hich is  an  ad jo in ing proper ty ( inc luding across  the  s t reet )  to  the  pro jec t

address .   I  am aw are  that  a  reduct ion  of  requi red  yards  is  be ing appl ied  for  a t  the

subject  proper ty and have  review ed the  p lans  presented to  me by the  pet i t ioner

for  the  proposed construct ion .

9 I  have No Object ion  to  grant ing my consent  for  the  aforement ioned request  for

yard reduct ion.  

9 I  Object  to  th is  request  for  a  yard reduct ion.  (Note  that  ne ighbors  are  under  no

obl igat ion to  s ign)

__________________________        ________________________     ___________ 
Neighbor  s ignature                         pr int  name    date
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Guidel ines  To Prepare  F indings

The fo l lowing guidel ines wi l l  be requi red to  prepare f ind ings as requi red by Los
Angeles Munic ipa l  Code Sect ion 98.0403.1(a)11 for  yard modi f icat ion requests .  

1)  Is  the  request  s l ight? 

This f ind ing can only  be made when the request  for  reduced yard does not  exceed
20% of  the requi red setback or  spacing.  Requests  beyond 20% are not  wi th in  the
purv iew of  the Depar tment  and must  be refer red to  the Depar tment  of  Ci ty  P lanning.
However ,  for  s t ructures and addi t ions bu i l t  w i thout  a  permi t  pr ior  to  January 1,
1995,  s l ight  modi f icat ions may be granted for  yard dev iat ions s l ight ly  over  20
percent .  

1 .  To establ ish that  a  bui ld ing was in  ex is tence pr ior  to  January1,  1995 the
appl icant  must  submi t  ev idence in  suppor t  o f  the asser t ion that  the subject
const ruct ion fa l ls  wi th in  the scope of  the except ion v ia  o ld  ut i l i ty  b i l ls ,  County
Assessor  records,  const ruct ion receipts ,  dated photographs,  e tc .  A fur ther
determinat ion must  be made regard ing just  how much addi t ional  reduct ion
beyond 20% can st i l l  be considered s l igh t .  These determinat ions wi l l  be made on
a case by case basis .

2)  Does the request  meet  the  Spir i t  and Intent  of  the  Code? 

This  f ind ing involves the ef fect  o f  the proposed reduct ion on the qual i ty  o f  l i fe
issues inherent  to  the Planning and Zoning Code and is  determined by invest igat ing
the ind iv idual  c i rcumstances surrounding the request .  What  is  the ef fect  o f  the
reduct ion on adjo in ing neighborhood? Is  the const ruct ion compat ib le  wi th  the
surrounding neighborhood as far  as s ize,  he ight ,  bu lk  etc? Let ters  of  ne ighbors
consent  as out l ined in  the at tached bu l le t in  are par t  o f  th is  f ind ing but  by
themselves do not  necessar i ly  sat is fy  th is  f ind ing adequate ly .  The burden of  proof
l ies wi th  the appl icant .

The fo l lowing samples demonstrate some f ind ings in  suppor t  o f  the sp i r i t  and in tent
of  the yard setback requi rements are:

a.  A yard reduct ion request  for  a  room addi t ion in  a s ide yard wi th  a condi t ion of
approval  requi r ing that  the windows fac ing the reduced yard be t rans lucent
thereby mi t igat ing the opposing neighbor ’s  percept ion of  loss of  pr ivacy.

b.  A yard reduct ion of  8  f t .  in  l ieu of  10 '  meets the sp i r i t  and in tent  o f  the Code
requi red s ide yards i f  the ent i re  area was down-zoned,  the lo ts  in  the area are of
substandard nonconforming s ize and most  o f  the surrounding ex is t ing homes
have s ide yards of  less than 8 f t .

c .  Inasmuch as a proposed reduced nor ther ly  s ide yard faces a neighbor ing 10 ' -
0"  wide dr iveway,  the pet i t ioner ’s  request  to  a l low the 1 ' -6"  reduct ion may be
approved s ince the impact  on natura l  l ight  and sound t ransmiss ion to  the
adjacent  proper ty  is  min imized.
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NOTE: These s i tuat ions represent  on ly  samples to  be used as a guide.  In  each
case,  a  dec is ion must  be made ind iv idual ly  a f ter  due considerat ion of  a l l  the
re levant  c i rcumstances.

3)  Why is  i t  impract ica l  to  comply w i th the  le t ter  of  the  Code,  in  the  instant
case?

This is  where the appl icant  just i f ies  the reason(s)  for  the proposed
reduct ion.  The f ind ing must  inc lude some c i rcumstance speci f ica l ly  un ique
to the subject  s i te ,  and for  which the appl icant  has no other  reasonable
recourse other  than to  seek the modi f icat ion.  

Samples of  the impract ica l i ty  f ind ing are:

a.  Given that  the subject  RE-40 lo t  is  on ly  50 ' -0"  wide,  i t  is  impract ica l ,  in
th is  case,  for  the pet i t ioner  to  prov ide the code requi red 11 ' -0"  s ide yards
inasmuch as the resul tant  28 ' -0"  bu i ldable width would not  readi ly
accommodate the requi red 3-car  garage and f ront  ent rance.  

b .  I t  is  impract ica l  for  the pet i t ioner  to  comply wi th  the addi t ional  3 ' -0  s ide
yard setbacks at  the ex is t ing one story  dwel l ing due to  a proposed 2-story
addi t ion in  the h i l ls ide area wi th  a to ta l  maximum height  o f  39 ' -0"  s ince that
would requi re that  the ex is t ing dwel l ing be essent ia l ly  demol ished and rebui l t .

c .  An o ld and d i lap idated garage of  substandard s ize is  proposed to  be
replaced wi th  a two-story  garage and rec room at  approx imate ly  the same
locat ion.  The avai lab le locat ion is  bounded between an ex is t ing swimming
pool  and the s ide proper ty  l ine.  Inasmuch as th is  space is  on ly  19 f t . ,  i t  would
be impract ica l  to  requi re the f i rs t  f loor  to  observe the requi red 5 f t .  s ide yard
s ince that  would not  permi t  a  conforming two car  garage to  be bui l t .  The
second story  wi l l  be of fset  5  f t .  f rom the wester ly  s ide yard

NOTE: These s i tuat ions represent  on ly  samples to  be used as a guide.  In
each case,  a  dec is ion must  be made ind iv idual ly  a f ter  due considerat ion of
a l l  the re levant  c i rcumstances.

The superv isor  wi l l  be requi red to  make posi t ive f ind ings in  a l l  three areas
before s l ight  modi f icat ion requests  can be granted.  Any s ing le negat ive
f ind ing d ic tates the denia l  o f  the request .  In  case of  denia l  for  lack of
pos i t ive f ind ings or  for  any other  reason,  the appl icant  wi l l  be requi red to  f i le
the yard modi f icat ion request  to  the Planning depar tment .



REQUEST FOR MODIFICATION OF BUILDING ORDINANCES 
UNDER AUTHORITY OF L.A.M.C. SECTION 98.0403 

 
PERMIT 
APP. #: DATE: 

JOB ADDRESS: 

Block: Tract: 
 Lot: 

Owner: Petitioner: 

Address: Address: 

City State Zip Phone 
 

City State Zip Phone 
 

REQUEST (SUBMIT PLANS OR ADDITIONAL SHEETS AS NECESSARY) CODE SECTIONS:  
 
 
 
 
JUSTIFICATION (SUBMIT PLANS OR ADDITIONAL SHEETS AS NECESSARY) 
 
 
 
 

      
Owner/Petitioner Name (Print)  (Signature)  Position 

FOR CITY DEPARTMENT’S USE ONLY BELOW THIS LINE 

Concurrences required from the following Department(s) Approved Denied 

 Los Angeles Fire Department Print Name  Sign    

 Public Works Bureau of Engineering Print Name  Sign    

 Department of City Planning Print Name  Sign    

 Other ________________________ Print Name  Sign    

 DEPARTMENT ACTION 

  GRANTED   DENIED 

  
Reviewed by: (Staff) (print) Sign Date 

  
Action taken by: (Supervisor) (print) Sign Date 

NOTE:   IN CASE OF DENIAL, SEE PAGE #2 OF THIS FORM FOR APPEAL PROCEDURES 

CONDITIONS OF APPROVAL (Continued on Page 2): 

 

 

 

 

 
 

FEES 
Appeal Processing Fee.. (No. of Items) =  $100 + $30/addl = __________
Inspection Fee ................. (No of Insp.) = X $65.00 = __________
Research Fee ... (Total Hours Worked) = X $75.00 = __________
Subtotal.............................................................................................. = __________  
Surcharge ..........................(SUBTOTAL) X  = __________  
Total Fees.......................................................................................... = __________  
Fees verified by: 
Print and Sign _________________________________________________________  

 

For Cashiers Use Only 
(PROCESS ONLY WHEN FEES ARE VERIFIED) 
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Permit App #: Job Address: 

CONDITIONS OF APPROVAL (Continued from Page 1) 
 
 
 
 
 
 
 
 

 

CITY OF LOS ANGELES 
BOARD OF BUILDING AND SAFETY/DISABLED ACCESS 

COMMISSION APPEAL FORM 
(Must be Attached to the Modification Request Form, Page 1) 

 

AFFIDAVIT – LADBS BOARD OF BUILDING AND SAFETY COMMISSIONERS – RESOLUTION NO. 832-93 
 
I,   do state and swear as follows: 
 (Please Type or Print the Name of the Person Signing this Form) 

1. The name and mailing address of the owner of the property (as defined in the resolution 832-93) at __________________________________________ 
as shown on this appeal application are correct, and                                                                                                        (Please Type or Print Job Address) 

2. The owner of the property as shown on the appeal application will be made aware of the appeal and will receive a copy of the appeal. 

I declare under PENALTY OF PERJURY that the forgoing is true and correct. 

Owner’s Name(s)   _____________________________________________   _________________________________________________  
 (Please Type or Print) (Please Type or Print) 

Owner’s Signature(s) ___________________________________________   (Two Officers’ Signatures  Required for Corporations) 
 (Please Sign) 

Name of Corporation ___________________________________________   _________________________________________________  
 (Please Print Name of Corporation) (Please Sign) 

Dated this __________ day of __________________________________________ 20______ 

CALIFORNIA ALL-PURPOSE ACKNOWLEDGEMENT--------------------------SIGNATURE(S) MUST BE NOTARIZED 

State of    County of ______________________  on   
 

before me, ______________________________________, personally appeared ______________________________________________, 
 Name, Title of Officer (e.g. Jane Doe, Notary Public) Name(s) of Signer(s) 

who proved to me on the basis of satisfactory evidence to be the person(s) whose name(s) is/are 
subscribed to the within instrument and acknowledged to me that he/she/they executed the same 
in his/her/their authorized capacity(ies), and that by his/her/their signature(s) on the instrument in 
person(s), or the entity upon behalf of which the person(s) acted, executed the instrument.  I 
certify under PENALTY OF PERJURY under the laws of the State of California that the 
foregoing paragraph is true and correct. 
 
WITNESS my hand and official seal.                                                                                                         Signature _________________________________ 

APPEAL OF DEPARTMENT ACTION TO THE BOARD OF BUILDING AND SAFETY  
COMMISSIONERS/DISABLED ACCESS APPEALS COMMISSION 

   
Applicant’s Name  Applicant’s Title 

   
Signature  Date 

FEES 

Board Fee ......................... (No. of Items)   = __________  
Inspection Fee ................. (No of Insp.) = X $65.00 = __________  
Research Fee ... (Total Hours Worked) = X $75.00 = __________  
Subtotal.............................................................................................. = __________  
Surcharge ..........................(SUBTOTAL) X  = __________  
Total Fees.......................................................................................... = __________  
Fees verified by: 
Print and Sign __________________________________________________________  

For Cashiers Use Only 
(PROCESS ONLY WHEN FEES ARE VERIFIED) 
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